
 

 
 
 

 

 

 
Spark Northwest Spark Northwest Spark Northwest Spark Northwest is seeking a dynamic Project Manager to join our small staff of local clean 
energy innovators. The Project Manager will lead our Solarize and Energize campaigns to 
bring clean energy to low-wealth neighborhoods and represent Spark Northwest’s 
environmental justice goals in policy conversations with allied groups and in utility planning. 
 
Founded in 2001, Spark Northwest accelerates the shift to clean energy one community at a 
time. We work with community-based groups, local government, and utilities to design and 
implement clean energy projects that shift power and wealth to marginalized communities 
in Oregon and Washington. Please visit sparknorthwest.org to learn more. 

 
RESPONSIBILITIES 

 
Manage Community Outreach Campaigns 
• Manage all aspects of our Solarize and Energize 

campaigns, including developing work plans, budgets, 
schedules and contracts. These group procurement 
campaigns bring affordable clean energy options to 
underserved communities.  

• Conduct culturally appropriate energy education and 
outreach to communities of color and low-wealth 
communities through public workshops, publications 
and speaking engagements. 

• Communicate with program participants one-on-one 
to demystify clean energy concepts. 

• Cultivate trusted relationships with clients, project 
stakeholders and funders.  

• Develop assessment tools to evaluate and report on 
project effectiveness. 

• Use Salesforce database to manage campaign 
participation.  

• Help prepare monthly project invoices and review 
project expenses.   

 
Lead Community Energy Advocacy & Collaboration 

• In consultation with staff, board, and allied groups, create a work plan that establishes 
Spark Northwest’s short and long-term policy priorities.  

• Represent Spark Northwest in policy and advocacy discussions with allied 
environmental justice groups. 

EMPLOYMENT OPPORTUNITY 

Position: Project Manager FTE: 1.0 Full-time 
Location: Washington & Oregon Reports to: Program Director 



 

• Build consensus and lead teams of external stakeholders in support of Spark 
Northwest’s policy agenda. 

• Build new relationships with community-based organizations and allies. 
• Engage in utility planning forums on specific clean energy policies and rules that 

promote a just transition to clean energy solutions.  
 
Contribute to the success of Spark Northwest 
• Participate in developing organizational goals and strategic plans.  
• Contribute to written communication materials, such as newsletters, web site, fact 

sheets, news releases, presentations and reports. 
• Represent Spark Northwest at events, conferences and other public forums. 
• Hire and supervise part-time interns as needed.  
• Assist in developing grant proposals to support new clean energy projects. 
 
 
SKILLS, EXPERIENCE AND ABILITIES 

Our ideal candidate will have a passion for creating solutions for our most pressing energy, 
environmental, and social justice challenges. They will be a team player and a motivated 
self-starter, and will thrive in a fast-paced and lively organization.  
 
We are seeking candidates who:  

• Have three to five years of project management (or similar) experience 
• Have a passion for clean energy and justice 
• Have strong communication skills  
• Enjoy collaboration with multiple stakeholders  
• Demonstrate initiative and can self-manage and work remotely 
• Can juggle multiple priorities and unexpected outcomes 
• Are experienced at using MS Office – Word, Excel, Powerpoint, Outlook 

 
We value but don’t require: 

• Lived experience in low-wealth, immigrant, rural or marginalized communities 
• Experience in political organizing/advocacy/lobbying  
• Knowledge of clean energy (especially solar, energy efficiency)  
• Familiarity with the electric utility landscape in Oregon and Washington  
• Experience working with/in non-profits 

• Familiarity with Wordpress and Salesforce 
• A driver’s license – some travel throughout the region will be required 

 
BENEFITS AND COMPENSATION 

The salary range is $57,000-$65,000 annually, commensurate with experience. Generous 
benefits including health and dental insurance, paid leave, retirement plan, professional 
development allowance, and public transit subsidy. 
 
LOCATION 

We have an office in downtown Seattle.  During the COVID-19 pandemic our work is almost 
entirely remote. When social distancing is no longer necessary, we expect a mix of remote 
and in-person office collaboration and some travel for in-person meetings with 
clients/stakeholders across Oregon and Washington. For remote work, employees need 
access to internet, phone, and personal computer. If this is a barrier, we can make 
accommodations.   



 

 
TO APPLY 

Position will remain open until filled, but applications received by March 12th will receive 
priority consideration. Expected start date in early May. 
 
Please submit the following to jobs@sparknorthwest.org with the subject line: “Your Full 
Name, Project Manager”:  
 

• A cover letter explaining how this position aligns with your previous experience and 
career goals 

• A current resume with specific dates of employment (month/year)  
• A writing sample reflecting your original work 

 
No phone inquiries please. 
 
 
Spark Northwest is an equal opportunity employer who does not discriminate against any 
employee or job applicant due to gender, race, color, religion, national origin, political 
ideology, age, marital status, disability, sexual orientation, gender identity, veteran or 
military status, or any other legally protected status. //Posted February 19, 2021 


